De Anza Student Chapter of the Association for Computing Machinery

Also known as De Anza ACM

Club Constitution
---------------------------------------------------------------------------------------------------------------------------------


Article I: Name
1. This organization shall be called the De Anza Student Chapter of the Association for Computing Machinery also known as “De Anza ACM”. In these Bylaws it is referred to as the Club; the De Anza College Inter Club Council is referred to as the ICC; and the Association for Computing Machinery is referred to as the ACM.

Article II: Purpose

1. The Club is organized and will be operated exclusively for educational and scientific purposes to promote the following: 

An increased knowledge of and greater interest in the science, design, development, construction, languages, management and applications of modern computing.

Greater interest in computing and its applications. 

A means of communication between persons having an interest in computing.

Maintaining De Anza College’s goals of quality high technology education. 
Bridging higher education with the high technology community.
The Club will serve all students at De Anza College in the community.

The Club may be chartered by the ACM.



Article III: Membership

A)
Any DASB cardholder who carries a minimum of ½ unit is eligible to join this Club.  The amount of the membership dues shall be voted by the Club members, and a waiver for membership dues will be available to students who request it.  Club members may not be on academic or social probation.


Article IV: Officers

1. Club officers must be currently enrolled at De Anza College, have a minimum of a 2.0 cumulative Grade Point Average (GPA), must maintain 4 units, have a current DASB card, and must not be on academic or social probation.

2. The officers of this Club shall be: Chair, Vice Chair, ICC Representative, Secretary, Treasurer, and Webmaster. These officers constitute the Council. A minimum of four separate officers shall be maintained in accordance with ICC code. Members of the De Anza Student Body (DASB) Senate shall not serve as the Club’s ICC Representative in order to comply with ICC code. Other offices may also be established as decided.  Club elections will be held no later than the 6th week of an academic quarter.

3. The election will be done by secret ballot by Club members who have attended at least two meetings.

4. All officers of the Club may be members of ACM. 

5. All officers of the Club are permitted to be members of any other group or body, both on and off campus. In addition, all officers of the Club are permitted to be officers of any group not affiliated with De Anza College, so long as there is no conflict of interest with the interests of the Club.

6. If there is a perceived conflict of interest between any other group and the Club regarding an officer holding a position with both groups, and the other group or body and the Club can reach a consensus and approve of such conflict, then the conflict of interest shall be permissible.

7. The officers shall be elected by a plurality of the votes cast at the quarterly election meeting. They shall take office on the day following the election and serve for the duration of the quarter. 

8. No member may serve in the office of Chair or Vice Chair for more than two years.  It is encouraged that Club officers resigning or otherwise vacating their office assist in the transition to the coming interim or newly elected Club officers whom are selected by the Club to fill the vacancy.



Article V: Duties of Officers 

1. The Chair is the principal officer and is responsible for carrying out the provisions of the constitution, overseeing all committee activities, leading the Club and managing its activities in accordance with the policies and procedures of the De Anza ICC and these bylaws. The Chair shall preside at all Club meetings and of its Executive Council. The Executive Council shall consist of the Club officers, the Student Club Advisor, and chairs of the Club’s standing committees. 

2. The Vice Chair shall preside at meetings in the absence of the Chair, assist the Chair in the management of the Club, and perform other duties that may be assigned by the Chair. 

3. The ICC Representative shall attend weekly ICC meetings in accordance with De Anza College Inter Club Council (ICC) code, shall take appropriate notes pertaining to the Club’s interests, and shall submit notes to the Executive Council.  This office may be combined with the office of Vice Chair or any other office of the Club or may be a shared responsibility between the all of the Club’s officers.  The Club’s ICC Representative shall not be a member of the De Anza Student Body (DASB) Senate in order to comply with ICC code.
4. The Secretary shall keep the minutes of all Club and Executive Council meetings. Other duties of the Secretary include: 

Maintaining the records of the Club and keep accurate minutes of all meetings. 

Print and distribute agenda for all Club meetings. 

Submission of any proposed amendment to these bylaws to the Executive Council. Proposed amendments must be approved before they can be submitted to the Club’s membership for a vote. 

Perform other duties as assigned by the Chair.

5. The Treasurer shall collect dues, pay all bills, and maintain the Club’s financial records. Duties of the Treasurer also shall include:

a. Handling funds and finances for the Club, keeping records and collecting dues, payment of bills and the releasing of funds as voted by the general membership.

b. Preparation of the Club’s Monthly Financial Report for presentation to the Club at the Quarterly Election meeting.

c. Performance of other duties as assigned by the Chair.

6. The Webmaster shall oversee the administration of online communication media. This office may be combined with the office of the Chair or any other office of the club or may be a shared responsibility between all of the club officers. The duties of the Webmaster include:

1. The operation of any web-based media or collaboration platform the club utilizes.

2. Provisioning access of club media and to club systems to the club membership.

3. Collaborating with the Secretary to publish minutes, agendas, and other materials on the Club website and group.

4. Any other tasks as delegated by the Chair.

Article VI: Club Advisor

The Advisor shall either be a faculty member or full-time staff member of De Anza College. The Club may have up to two Advisors.  The role of the Club Advisor is to:

1. Serve as the official representative of De Anza College.

2. Work closely with the Club to ensure a cooperative relationship between the Advisor, and Club membership.

3. Assist each officer of the club in understanding their duties.

4. Give particular attention to the financial activities of the group in order to prevent the incurring of Club debts for succeeding members to pay.

5. Assist students to understand and apply democratic principles within the Club, and in working with others.

6. Be present at all official Club meetings and activities (business and social) to advise students of the policies and procedures which they must follow as a Club.

7. Be familiar with the ICC Code, ICC Financial Code, ICC Concessions Code, and Club financial process.

8. Ensure that all reasonable steps are taken to ensure the safety and welfare of Club members.

9. Ensure that appropriate college policies are upheld.

10. To sign all Club requisitions for the Club, and to make sure that:  A) the Club Treasurer or Chair or Vice Chair signs it and; B) the expenditure is correct within all existing policies.

11. The Club Advisor may be a voting member of ACM and is either a member of the faculty or full-time staff of De Anza College.

12. The Club Advisor shall be selected by the Executive Council immediately following the Election Meeting, and De Anza College shall confirm the selection. 

13. The Club Advisor shall be responsible for the activities of the Chapter. Specifically, the Club Advisor: 

helps provide continuity from year to year as student leadership and personnel change; 

promotes good student-faculty relationships; 

helps maintain college standards in all activities of the Club; 

exercises financial supervision, if necessary, by:  

promoting prompt payment of bills and collection of dues, and

overseeing the settlement of all accounts in the event of dissolution of the Club. 

represents the Club interests to the faculty and administration. 

the Club Advisor must be in attendance at every official Club meeting. In the event that the appointed Club Advisor is not available, another member of the faculty or full-time staff may chaperone the meeting. 



Article VII: Executive Council

The Executive Council shall consist of the Club officers Club Advisor(s), and the chairs of any standing committees. If there are no standing committees, then the Executive Council shall consist solely of the Club officers. The Duties of the Executive Council:

1. To formulate policy of the Club between regular meetings and in case of emergencies, subject to approval of general membership.

2. To execute policies determined by the general membership.

3. To govern activities of the Club.

4. To compile agenda(s) for general meetings.

5. The Executive Council shall consist of the Club officers, the Club Advisor(s), and the chairs of any of the Club’s standing committees. 

6. The Term of the members of the Executive Council shall be coincident with the terms of the officers, except for the term of the Club Advisor. They shall serve for one quarter.


Article VIII: Committees

The standing committees of the Club shall be established with the approval of the Executive Council, and shall be appointed as necessary:

1. The Program Committee shall plan and make arrangements for the technical programs of the Club’s meetings in accordance with the membership's interests and the aims of the Club as set forth in Article II. 

2. The Publicity Committee shall maintain a mailing list and publish and distribute all notices and publicity for and to the members of the Club.

Article IX: Meetings

1. There must be public notice of Club meetings on the Club board at least five (5) school days in advance.

2. There must be a meeting at least once a month held at De Anza College.

3. There must be a quorum (a quorum is 50 percent plus 1 of the active or dues paying membership) present in order to take care of financial action.

4. Minutes must be kept of all financial action with the Club Secretary.

5. The Treasurer will need to make a written and oral report at least once a month at the meeting.

6. Meetings may be held as planned by the Program Committee. The Club shall hold all official meetings at De Anza College, only in places that are open and accessible to all Club members and invited guests. There may be additional local government requirements about openness to the public and accessibility standards. 

7. The Quarterly Election meeting should be held at the last meeting of the school quarter. At this meeting, the Secretary and Treasurer each shall present the required reports. Also, the election of officers shall be held. Written notices of all meetings shall be distributed to all members at least one week prior to any meeting. 

8. The last meeting shall not be held during either Deadweek (defined as the week before final) or Final exam week.


Article X: Disbursements & Dues

1. Disbursements from the Treasury for Club expenditures shall be made by the Treasurer with authorization of the Executive Council, and shall be included in the minutes of Council meetings. 

2. Dues shall be fixed quarterly by the Executive Council. 


Article XI: Constitutional Amendments & Voting Procedures (Including Impeachment/Removal Process)

1. Any amendment change requires a two-thirds vote at a general club meeting and must then be approved at the ICC Officers’ Agenda Meeting.

2. All proposed changes to these Club Bylaws may be approved or disapproved by the ACM Chief Operating Officer. 

3. No official business of the Club shall be conducted unless a quorum and the Advisor is present.  (A quorum of the Club shall be defined as 50 percent plus 1 of the voting membership of the Club.) 

4. A simple majority of the voting members present shall be required to carry a motion. 

5. Officers will be elected by a plurality of votes cast. 

6. All elected officers and Club members may be subjected to impeachment and removal by due process and a two-thirds majority vote of the total membership.

7. Grounds for impeachment are negligence and any form of misconduct of which is damaging to the club.  An officer/member may be impeached/removed only under the following conditions:  there must be a quorum present during impeachment/removal process; two-thirds of the membership must vote; prior to impeachment/removal there must be one week’s notice of intent publicized.

8. Any officer vacancies shall be filled by an election held within two weeks.


Article XII: Dissolution of the Club

1. Dissolution of this Club by consent of the members shall consist of unanimous agreement of all its officers together with a majority vote at a meeting which has been publicized in advance to all members of the Club for the purpose of taking this vote. 

2. Should this Club be dissolved, all assets and liabilities provided by the ACM shall be transferred to ACM and shall be supervised by the ACM Finance Director, and all funds received from De Anza College or ICC shall be returned to De Anza College or ICC upon dissolution. 

Article XIII: Responsibilities

This Club accepts full financial responsibility for all activities that bear its name as official sponsor, and will adhere to De Anza College regulations.  All Publicity for an event must bear the name of the sponsoring Club.

Article XIV: Right To Act

Any Club officer, Club member does not have the right to incur any debt or become involved in any business under the title or by implying the title of a club in any way unless given full authority to do so by the club.

Article XV: Mutual Respect and Antidiscrimination

The following statements will constitute the anti-discriminatory and anti-exclusion policy (herein referred to as the Policy) of the Club. Defined, discrimination is the differential treatment of an individual based on their inclusion within a particular group and/or class (whether real or perceived). One example of discrimination may be harassment. Exclusion shall be defined as the restriction and/or termination of membership to any person on merit of their inclusion within a particular group and/or class (whether real or perceived). Discrimination or exclusion on the basis of the following criterion shall be strictly prohibited. This includes, but is not limited to:

· Ancestry or perceived race;

· nationality or national origin;

· ethnic background or tribal origin;

· religion, creed, or religious belief, religious association or religious activity;

· age, gender, gender identity, or gender-determined characteristics;

· sexual orientation;

· marital or family status;

· political belief, political association, or political activity;

· physical or mental disability, or related characteristics or circumstances, including the use of a guide dog or animal assistant, use of a wheelchair or other assistance devices;

· preferences or opinions on technology or technological products.

The Club ensures that the Club and its Club members will uphold the Policy during all Club functions, activities, and meetings. Any Club member or council-member suspected of discriminatory behavior against a fellow member will be subjected to due process, including possible removal from membership or, in the case of a council-member, impeachment from their position and/or removal from membership, as detailed in Article XI, Section 7.
Article XVI: Amendments To Constitution

Any amendment change requires a two-thirds vote at a general Club meeting and must then be approved at the ICC Officers’ Agenda Meeting. They are as follows below:
