Auto Tech Club Members’
Friday Open Lab Rules

1. In order to be eligible to work during a Friday open lab, you must be a member of the Auto Tech Club and have a passing grade (C or better) at the time of the open lab. 
2. If you are absent from class on the date of the Friday lab, you are not allowed to attend open lab that day. 
3. There will be one club officer in the tool room and one instructor present.

4. Friday open lab badges, work shoes, work clothes, and safety glasses must be worn at all times; otherwise you’ll have to leave.
5. You must sign in with the club officers prior to doing work.

6. Specialty tools will be available in the tool room, basic hand tools will not be checked out of the tool room.

7. Tool chips will be required to check out any tools from the tool room.

8. Only authorized personnel will be allowed in the tool room…NO EXCEPTIONS.

9. All persons participating in the Friday lab have to stay until the end of the shift and will actively participate in clean up…NO EXCEPTIONS.

10. No equipment or machine will be used by any person prior to being properly instructed.

11.  All damaged or broken equipment and tools will be brought to the attention of the club officers or instructor on duty.

12.  No horse play will be tolerated in the shop!!!!

13.  No persons other than the Auto Tech Club members may be allowed in the shop at anytime. – NO GUESTS – NO EXCEPTIONS

14.  All rules will be enforced and failure to comply will result in disciplinary action.

15.  Friday open lab hours will be from 1-9 pm.  The 1st shift is from 1-5pm with clean-up at 4:30 while the 2nd shift is 5-9pm with clean up at 8:30pm.  Any cars that are not finished at 8:30 pm will be moved out into the parking lot.
16.  8:30 pm CLEAN UP INCLUDES ALL AREAS OF THE SHOP NOT ONLY THE AREAS YOU WORKED IN. EVERYONE WORKS UNTIL FINISHED.

· Engine teardown area

· Hallways – sweep & mop

· Bathroom – sinks, floor, trash

· Machine shop area – sweep & mop

· Stationary engine lab – mop

· ALL of main lab

      17.  DO NOT start a new job at 8:00 pm 

· 8:00-8:15 start finishing your work and put your tools away

            BE READY FOR GENERAL SHOP CLEAN UP AT 8:30 EVERYONE 
