1. After creating your user name and password, enter the user name and password that you just created.

2. Click “Login” button.

3. The screen will NOT show the two required class that you have to complete so you must add them.

4. Click on “Available Courses” 

5. In the keyword box type in “FY10” and click search.

6. The classes that you need to sign up for are:

a. VA Information Security Awareness

b. VHA Privacy Policy Web training

