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Request for Measure C New Equipment Funding

For the Three-Year Period 2011-2014
Furniture, Fixtures & Equipment (FF&E)

Please read the Measure C FF& E Spending Guidelines to determine what can be purchased with these funds.
The request comprises of three parts. All three parts must be completed:


Part 1 – Division Process for Preparing Request for Measure C Funding

Part 2 – Narrative Supporting Request (See questions below.)


Part 3 – Measure C – Budget & Item Detail (See separate Excel Spreadsheet)

IMPORTANT DATES:

Due Date:

November 10, 2011
Allocation Date:  
February 2012
REQUIRED SIGNATURES

Division: Admissions and Records
Department:   Assessment/A&R
Request # (as per spreadsheet) 1


Dean/Manager’s Name: K. Moberg
Signature:KathleenK Moberg

E-mail: mobergkathleen@fhda.edu
Date: 10/25/2011  

	PART 1 – DIVISION PROCESS


1. Please Describe Your Division Process For Preparing Your Request.

The division has few requirements, so this is the only need we currently foresee.
	PART 2 –NARRATIVE 

Please answer all questions. Put N/A if questions don’t apply.




1. Please Describe Your Measure C Project
1.a. Summarize What Is Being Requested

Fax Machine to be located in SCS 143

Chair for presentation desk in SCS 146

2 tables for SCS 144

Tables to replace those in the assessment lab, which were originally designed for under the counter terminals, but are no longer suitable as new monitors will be going on top.

2 high volume printers for degrees, transcripts, etc.

Scanner for electronically mailing student docs

Typewriter for creating mailing labels, addressing envelopes, etc
1.b. How Will The Equipment Be Used?

The fax machine in used for inter-collegiate communications, usually the transmission of tests or test scores.

The chair is used by the person proctoring placement assessments.
The tables are used by part-time faculty who read the English and ESL essays that are part of the placement testing process.

The lab tables are those used by students taking placement tests.

Other equipment will be used in Admissions and Records to support students.
1.c. Can The Equipment Be Shared With More Than One Discipline?

The fax machine will be used solely by the Assessment Center.

The chair will be used primarily by the Assessment Center. The computer lab is currently being replaced so computers can be used for placement testing and staff development. So, the chair will be used by Assessment and whoever uses the lab.

The tables will be used by the Assessment Center and part-time English and ESL faculty.

The lab tables will be used by students and other departments using that space for other purposes.

Other equipment will be used solely by Admissions staff.

1.d. What Is The Anticipated Annual Cost Of Maintenance?

The fax machine will require toner cartridges and paper. The cost will be $50.

There should be no routine maintenance for the chair and tables.

Printers will require toner cartridges at $100 each.
1.e. Where Will It Be Located?  Is There Sufficient Space?

The fax machine will be in SCS 143.

The chair will be in SCS 146.

The tables will be in SCS 144.
The items are replacements for existing equipment so there is sufficient space.

Other equipment will be located in Admissions and Records.
2. What Programs And Disciplines Will The Project Support?

2.a. List The Programs/Disciplines That The Equipment Will Support
Assessment and Admissions and Records/Evaluations/Graduation
2.b. How Will The Equipment Improve Student Learning Or Student Services?

The equipment will not improve student services in better quality printing, and providing updates equipment to maintain existing services.
2.c. What Data Or Evidence Supports Your Request?

Proctoring chair: The lab was used to proctor 5,190 mathematics tests, 4,379 English tests and 1,145 ESL tests for students seeking placement recommendations for fall quarter 2011. 
Tables for SCS 144: The current tables were used by part-time English and ESL faculty to read 5,482 essays for students seeking placement recommendations for fall quarter 2011.
3. Will The Project Support Student Learning Outcomes Or Other Outcomes?

3.a.i Student Learning Outcomes?
N/A
3.a.ii. Administrative Unit Outcomes?
N/A
3.a.iii. Student Services Outcomes?
The equipment will be used to support the Assessment Center’s mission of providing students the opportunity to get information about their subject area knowledge so they can better make decisions about course selection, and to provide services with equipment more conducive to the process.

Admissions equipment will support degree and certificates and student records.

3.a.iv. Program Level Outcomes?
N/A
3.b.  How Will Outcomes Be Measured For Future Planning?

Assessment:  Quarterly statistics are compiled for the number of placement tests administered. This information will show how much SCS 144 and SCS 146 are used. No data is collected on fax machine usage.

Admissions:  NA

3.c. What Evidence Supports Your Requests?
Quarterly statistics compiled by the Assessment Center
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