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TIME REPORTING FORM

College Cost Reduction and Access Act

Asian American Native American Pacific Islander-Serving Institution Grant Project

This form should be completed and submitted to the Project Director, Jim Nguyen (x5424, MCC-14), within 7 days after the end of the month. It serves to confirm payroll fiscal records for all grant-supported activities.

ACADEMIC YEAR: 
2010-11

   MONTH: 
October   





Last Name: 
         
                       First Name:     
  



Position Title in Relation to Grant:  

Project Director


 

	Grant-Supported Work Performed
	Estimated % of Time

	Ex: Planning for new LinC  classes

Overall management, planning for conclusion of grant; budget management and documentation; final month budget spending and payments; meetings with grant staff and campus partners for ongoing initiatives and sustainability; management of ongoing assessment and evaluation; responses to external requests for information and presentations about De Anza’s AANAPISI project; progress reporting.


	Ex: 25%

100%



	Other Work Performed (Not grant-related)
	Estimated % of Time

	Ex: Teaching 3 classes


	Ex: 75%




I certify that the information above is correct.

Employee Signature








Date

Print Name: Employee’s Supervisor  
Signature: Employee’s Supervisor  

Date

Grant Project Director Signature







Date





Revised November 2011 by tsp


MONTHLY PROGRESS REPORT

College Cost Reduction and Access Act (CCRAA)

Asian American Native American Pacific Islander-Serving Institution Grant Project

This form should be completed and submitted to the Project Director, Jim Nguyen (x5424, MCC-14), within 7 days after the end of the month. It serves to meet federal CCRAA program office documentation requirements. 

ACADEMIC YEAR: 




   MONTH: 
       



Report Completed By:  




 

Project Area (check as appropriate): 


       Curriculum (e.g. curricular pathways)
 X   Overall Grant Project Management



       Project Research & Evaluation 
       Staff Development                  

       Student Success (e.g. Digital Modules, Classroom Success Liaison Program)

1) What were the major activities in your project area this month?

The Project Director engaged in the following activities this month:

Project and Budget Administration

· Sample item

Campus Partnership – Institutionalization of Grant Goals (You can customize these subheads)

· Sample item

On Campus and Off Campus Communications

· Sample item

Staff Development

· Sample item

Internal and External Evaluation

· Sample item

2) Have you worked or been in contact with any other areas of the college (grant or non-grant-related) as part of your grant-related activities this month? If so, who did you meet with and on what topics?

The Project Director has had contact with the following:

College Area
        Topic






List departments, programs here


List items worked on here

3) Please discuss:

A. any grant-supported purchases of equipment or supplies during the reporting period;


B. any travel or training activities; and

C. feedback on any consultant services used.

4) Discuss any obstacles you are facing in meeting the objectives of your project area. Are there any concerns which you feel need to be addressed in order to be effective in making progress toward the objectives?

5) Do you have anything to report this month related to:

A. assessment or evaluation of the effectiveness of activities in your project area?

B. progress toward institutionalization of new programs or activities?

