Course Studio

Consolidated Courses - Activating and De-Activating Classes

1. Click on the title of one of the activated courses for the current quarter.
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2. Click on "My Consolidated Courses” in the lower left corner of your tool panel
under Personal Tools.
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3. Click on the title of the Consolidated Course in which you want to “activate” or
“de-activate” classes.
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4. Click on the “Courses” link in the lower left portion of your tool panel under
Configuration Tools.
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5. First, under "Available Courses for Consolidation,” scroll down and select the
course(s) you want to add for the current quarter. Click the check box next to
the course ftitles, and then click the “Add"” button.
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6. Make sure those courses now appear under “Active Courses.” Then you can
click the check boxes next to the courses from the previous quarter that you no
longer want and click the “Remove” button.
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