
Directions for Assigning Student Learning Outcome 

Assessment to Faculty Member through Email 

in 

TracDat 5 
 

  



1. Navigate using the left frame to “Course Assessment Plan”  
2. Choose the course. 3. Choose the SLO.  
4. Either add the assessment method or choose a method making sure that the arrow is opened (i.e. pointing downward) 
5. Click on the “tool” symbol by “Assignment. 
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Complete the form here it is being sent to Mary Pape. Please note that the person needs to be entered into TracDat at least as email only. 
 

 
  

 
 

 



Your colleague wll receive an email similar to the one below 

 
  



The link leads directly to a page where all information can be entered. Remind the person to click on “Save” 

 


