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TracDat Manual for Deans 
 

URL: https://deanza.tracdat.com/ 

 

 
 

Need a Username/Password? 

 

Forgot Password? 

  Contact: papemary@deanza.edu 

https://deanza.tracdat.com/
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I. Screen Shot Showing Main Tabs upon logging in: 

 
 

 

II. Documents Tab 

Choose De Anza College from the drop-down list box -> Navigate to 2011-12 APRU folder: 
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III. Division Tab 

Choose General Sub-tab and complete boxes 
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IV. Reports 

 

Navigate to  Reports->Department 

  Or 

  Reports->Course/Service 

Click on run and you will see something like the screen below. Make any choices and click on one of the options circled in red at 

the bottom of the screen.  
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Navigate to  Reports->Ad Hoc 
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You may save or print these reports. Disclaimer: As you will find if you should try creating Ad Hoc reports on this system, your 

hands are rather tied in the formatting area. 

 


