LRNA 98 Tutor Training Videotaping Guidelines

Option A and Option B 
All new tutors enrolled in LRNA 98 are required to videotape one individual or group tutoring session.   If you have trouble arranging to videotape, please talk to Diana or your Tutor Supervisor.

Before taping...

•
Before the fourth or fifth week of classes, talk to your tutee or group to discuss taping.  Choose a reliable student who tends not to miss appointments, or, if you tutor in groups, the group that meets in the quietest location.  Ask your student(s) to sign the permission form and explain that this is a requirement for your class, that it will help you become a better tutor, and that the tutee will not be evaluated in any way.  If a student does not want to be taped, do not force it!  For groups, ask if the student might like to participate, but sit so as not to be taped. 

•
SIGN UP AS SOON AS POSSIBLE; THE SCHEDULE WILL FILL UP QUICKLY!
Sign up at the front desk to reserve the camera and office.  Mark the full time you will need the camera (usually at least one hour).

•
For individual tutoring sessions, videotaping will take place in either in ATC 304, Diana's office in L-47, or the group study room or back corner in E-36.

•
For group sessions, 

-
Mark the half hour before and after your group time to allow time to transport and set up the camera

-
It is you responsibility to pick up the camera 10 minutes before your group.  

-
If you warn Jeannie or Diana, we will help you carry the equipment and set up.  

· Ask  student to help you bring the camera back to L-47 after the session. 

•
Arrive a few minutes early to set up and make sure you understand how to operate the camera before you begin taping.

•
BRING YOUR OWN TAPE! (You can buy a tape at the bookstore for about $3)
During taping...

•
If a staff person is available, ask for help setting up the camera.  If no one is available to help you, follow the printed instructions (taped to the office door or taped to the camera itself)

•
Relax and be yourself.  Concentrate on the session and try to forget about the camera.

•
Don't worry if the session isn't one of your best.  You will be evaluated only on your response to the tape, not the tape itself.

After taping...

•
Call your Senior Tutor to arrange a half-hour appointment.  It is best to meet in the Open Media Lab, since L-47 gets very crowded.  If your Senior Tutor is unavailable, arrange to watch the tape with your supervisor or with Diana.

•
Watch the tape by yourself at home or in the Open Media Lab

•
Fill out your Videotape Self Assessment Form and rewind the tape to a segment that shows a critical or interesting moment  before you meet with your Senior Tutor..

•
Turn in your completed Videotape Self-Assessment Form to Diana or your Tutor Supervisor by the deadline shown above.

