Certificate of Achievement in Asian American Studies
How to check your progress

Part 1: Accessing the Degree Works Application to Check for Progress:
a. Loginto your student portal account
—— b. Click on the “Apps” link on the left side of the screen
c. Find the “Degree Works” app (Purple graduation hat icon) and click to open
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Part 2: Using Degreeworks
— a. Click on “Go To Degree Works” to open the app
— 1 b. Additional resources to learn how to use Degree Works
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— g. Theinitial audit report will default to the major and goal you indicated on the De Anza
application.

h. If your major and goal is not the certificate of achievement in Asian American Studies,
then use the “What if” function on the left side of the screen to change the audit report
temporarily to see your progress
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i. Change 2 fields:

— 1. Degree: use the drop-down menu and select “DA Certificate 12-23.5 units”
2. Major: use the drop-down menu and select “Asian American Studies”
3. Click on “Process What-If”
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j. The degree audit will change temporarily to show the Certificate of Achievement for
Asian American Studies

k. The “Degree Progress” will show a percentage of your progress. If the degree progress
is at 98%, then you are ready to apply for the certificate. The progress will change to
100% once all grades are posted for all required courses.
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Il.  Part 3: Applying for The Certificate
I.  Submit the application during the last quarter that you will be done.
m. Click here to access the application or copy and paste the following url:
https://www.deanza.edu/admissions/documents/certificate application.pdf
n. Fill out the form numbered 1-8
i.  #5-select the first box “Cert. of D& Certificate Application
Achievement” and use the drop-down . e Sen e Cloms [l amme vor 20,
menu to select “Asian American

Studies (CEA Certificate)”
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6 in progress Term Any additional documents needed for your application?
« Approved course substitution petitions (submit before applying)

« Official transcript not yet evaluated: school
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c) Application due dates: Fall - December 1st, Winter - March 1st, Spring —June 1st, Summer — August 1st
d) Submit completed application to evoluationsda@deanza. edu, the Admissions and Records office, the
Admissions and Records drop box, or your counselor.

8 Student Agreement

Reset forn

« Child Development, Health Tech., and Massage Therapy majors: attach
a copy of front and back of current First Aid & CPR (write your ID# on copy)

Iagree to notify Office at edu of any changes to this application. | understand |
must complete any required . Itis my to submit ppl if 1 do not fulfill

the requirements pending.

X lagree.

NOTE:

Receiving the certificate: Currently students will receive an electronic version of the certificate after the
application is processed. If you want a physical copy, please include a message requesting for the
physical copy. The physical copy will be sent when once we are allowed back on campus to print.
Processing time: Application will be process once grades are posted. It can take approximately 3 months
of less.
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