
Please allow 2-3 business days for processing. 
 

  
ADMISSIONS and RECORDS 
Preferred Name Change Form 

 
Required Information: Provide as it currently appears on your Foothill-De Anza 

Community College District record 
 
CWID/SID: _________________________________________________________ 
 
Name: _____________________________________________________________ 

Last    First   MI 
 
Change Request: Provide ONLY the information that you want changed 
1. Present this form along with a copy of your current De Anza College Student ID card or 

other photo Identification in person to the Admissions and Records Office for verification  
OR 

2. Scan and e-mail this form along with a copy of your current De Anza College 
Student ID card or other photo Identification to webregda@fhda.edu  

OR 
3. FAX this form along with a copy of your current De Anza College Student ID card or 
other photo Identification to 408.864.8329 
 
Preferred First Name: ___________________________________________________ 
 

 
Contact Information: Please provide your current contact information and signature 

 
Phone  
 
Email Address 
 
Student Signature                                                                            Date 

Disclaimer: Beginning in Winter 2016, any student at De Anza College can indicate their preferred first 
name to the college community regardless of whether or not they have legally changed their name.  
 
Indicating a preferred name in the MyPortal system will only change which name appears in internal 
locations such as class lists, grade reports, and unofficial transcripts. It will not change your legal name, 
which will appear on all official documents sent by the institution such as Official Transcripts and 1098-T’s. 
This will not be changed unless proof of a legal name change is presented. 
 


